


1. OO0ume noJoKeHust

11 Hacrosmuii [Topsmok ydera 6ubnuoreyHoro (ouma mkomsl (ganee - [lopsimok ydera) ycraHaBIMBaeT
npaBuwiia ydera Oubmmoreunoro (oHma yueOHOW JHMTEpaTypbl W OCYIIECTBISICTCSI B COOTBETCTBHU C
JIEVCTBYIOLIMM 3aKOHOIATENbCTBOM PD u PT.

12. bubmuoreunsnii (onx ydeOHOW NHMTEpPaTYphl YUYHTHIBACTCS M XPAaHUTCA OTHEIBHO OT OCHOBHOTO
OouboTeyHoro Gpoxa OMOIMOTEKH IIIKOJIBI.

13. Yyer 6ubnmroreyHoro GoHIa OoTpaxkaeT MOCTyIUIeHHE B (poH, BHIOBITHE M3 (POHIA, BEIMUUHY BCETO
¢dboHAa U CITY’)KUT OCHOBOHU JIJIsi 0OecriedeHHs] COXPAHHOCTH ()OH/Ia U KOHTPOJIS 332 HAJIMYMEM U JIBH)KEHHEM
¢doHpa.

14.  VYuer 6ubnnoreynoro (GoHaa yueOHOM JIUTEpaTyphl OCYHIECTBIAETCS JoKyMeHTamu: "KHura cymMmMapHOro
yuera" (manee - KCY), "Kaproreka yuera yueOHOU snuTepaTyphl”, « INEKTPOHHAS KapTOTeKa y4COHUKOBY,
AIIEKTPOHHBIM (hoHIOM YueOHOI smuTepatypsl (nanee - DDVJI).

15 VYuer 6ubnmoreynoro (Gonma yueOHOM JIUTEpaTyphl OCYLIECTBIAETCS JoKyMeHTamu: "KHura cymMmMapHOro
yuera" (nanee - KCVY), "Terpanp yuera u3iaHU BpEMEHHOTO XpaHEeHUsI", ”THBEHTApHbIE KHUTH.

16. VYwuery nmomnexar BCe BUJIbI INTEPATYPhL, BKIIOUCHHBIE B OMOIMOTEUHbIN QOH/.

2. ®ouj yueOHOI JIUTEPATYPHI

2.1. Y4ert ¢onaa yueOHOM JUTEPATYPHI

2.1.1. K donmy y4eOHOI UTEpaTyphl OTHOCSTCS:

- BCE y4eOHUKY;

- y4eOHbIe mocoous;

- MaTeMaTH4yecKHe TaOJHLIbL;

- COOpHMKH YIIp)XHEHUH U 3371a4;

- TIPAaKTUKYMBI,

- KHWUTY JUTS YTEHUS;

- XpECTOMATHH.

2.1.2. Vwuer 6ubmmoTeyHoro GpoH/a JOHKEH CIIOCOOCTBOBATL UX COXPAHHOCTH, IPABUIIBHOMY (hOPMHUPOBAHUIO
U LEJIEBOMY HCIIOJIb30BaHMI0. Bcee omepaiuu 1o ydery mpou3BOIATCS OMOIMOTEKApeM, CTOMMOCTHBIM yuer
BezieTcst Oyxranrepueil Ynpasienus: oopasoBanusi VcnonmautensHoro komutera CaOMHCKOTO MYHHIIMTIATBHOTO
paiiona PT.

2.1.3. VYuer yue6HMKOB ocymecTBisercss B KCY, koTopast BefeTcs B TpeX 4acTsx:

1-1 vacte. Ilocrymnenue B ¢onn. Ilocne momyueHus y4eOHMKOB 3amMChIBaeTCs OOIEe KOJIMUYECTBO MU
CTOMMOCTb, C 00s3aTelbHBIM YKa3aHHEM HOMEpa M JaThl COIPOBOAMTENBHOrO JOKyMeHTa. Homep 3ammcu
eXeroHo HaunHaercs ¢ Ne | 1 uaeT no nopsaKy noCTyIUICHH.

2-s1 9acTh. BriObITHE M3 QoHIA. 3aMMCHIBAIOTCS HOMEpA aKTOB Ha CIHCAHHWE YUCOHWKOB C YKa3aHWEM JaThl
YTBEP)KJICHHS aKTa M OOIIET0 KOJWYECTBA CIUCAHHBIX YYeOHMKOB Ha 00IIyr0 cymmy. Hymepanus 3ammceit o
BBIOBIBIIMX U3JJAaHUSX U3 FOJa B TOJ1 MIPOJOJIKAETCS.

3-s1 yacTb. Mroru yuera npmxkeHust GOHIOB. 3alMCHIBAIOTCS WUTOTH JBMXKEHHs (OHAA Y4eOHMKOB: oOlee
KOJINYECTBO MOCTYMUBIINX YYEOHUKOB Ha OOILIYI0O CyMMY 3a TeKyIui roj. OOIee KOJIMUECTBO BHIOBIBIINX
y4eOHHMKOB Ha OOLIYI0 CyMMY 3a TeKyluid roa. O01iee KOIM4ecTBO yueOHUKOB, COCTOSIIMX Ha y4eTe Ha OOIyI0
cymmy Ha 1 stHBaps nocneaytomiero roaa. KCY no yaeOHukam xpaHutcsi B OMOIMOTEKE MOCTOSIHHO.

214, WNunuBunyanbHbIA (TPYIIOBOI) yYeT yUeOHHMKOB OCYIIECTBISETCS B KapTOTEKE ydeTa yueOHHKOB Ha
KaTaJI0XKHBIX KApTOUKaX CTaHAApTHOTO pazMepa.

Ha kaprouke yka3biBaeTcs OubOnuorpapuueckoe oOmnucaHue Y4yeOHUKA, CBEIEHUS O KOJIMYECTBE

MOCTYMHUBIIMX YYEOHUKOB C YKa3aHUEM LI€Hbl, PETUCTPALIMOHHBINA HOMED.
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Ecnn ydyeOHMK mOCTymaeT HEOJHOKPAaTHO M HE UMEET OTJIMYMS, KpOME roja W3JaHusl U IIEHbI, TO BCE
MOCTYIIJICHUSI 3aHOCSITCSI Ha €IMHYIO KapTouKy. Eciu ske B yueOHMKe BHECEHBI IOMOJIHEHUS U U3MEHEHHS, TO Ha
HEro 3aBOJIUTCS] HOBasi KAPTOUKa.

KapTrouku paccTaBisifoTCs B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KIIACCOB - 10 TPEIMETaM M T10
andaBuTy (GaMUIAI aBTOPOB WIIK 3arIaBHU.

Kaprouku Ha crnmcaHHble y4eOHHKM U3 KapTOTEKH ydeTa yYeOHMKOB H3BIMAIOTCS Cpa3y JKe TOcie
MOJNKCAHUS aKTa O BHIOBITHH.

YrtoObl peryaupoBaTh MOCiIeI0BaTENbHOCTh PETHCTPAIMOHHOTO HOMepa, pekoMeHayeTcs Bectu "Terpaas
perucTpalyy y4eTHbIX KapTodyeK OHOIMoTeyHOro (oHAa MIKOIBHBIX Y4eOHUKOB" Mo o0pasily: HOMep IO
MOPSAKY, KJIacC, Ha3BaHUE, aBTOP,KOIUYECTBO, IIEHa OJTHOTO SK3eMILIsipa, cymma, Homep 3arucu B KCY.

2.15. VYdyery momiexxar Bce BHIbl Y4eOHMKOB W y4eOHBIX mocoOmii. Paboume TeTpamm, IHIAKTHYECKHE
Marepuaibl, TabJIHIbl, TPONKCH SIBISTIOTCS JOKyMEHTAMH BPEMEHHOTO XpaHeHus. WX ydeT mpou3BOAMTCS B
"Terpagu yyeTa TOKYMEHTOB BpEMEHHOI'O XPaHEHUS .

2.1.6. BszameH yTepsHHBIX WU UCTIOPYCHHBIX YICOHUKOB IPUHUMAIOTCS AHAJIOTUYHBIC YICOHUKH.

2.1.7. Yuer BbIObITHS y4yeOHHKOB. CriicaHie Y4eOHUKOB MPOBOAUTCSA HE peke OJHOro pasza B roj. CriucaHHble
y4eOHUKH charoTcs B Makynarypy. CroucaHHble Y4eOHHMKH, HAXOJSIIMECS B XOPOIIEM COCTOSHHM, MOTYT
BBIJIaBaThCS yJalIMMCs JJ1s TOJrOTOBKH K 9K3aMEHaM U MepeaaBaThCsl I HCIOIb30BaHUS B KaOWHETax.

Ha xaxnpiii Bun crincanus ("Berxue", "Ycrapesire no conepxanuro”, "Yrepsuubie untarensimMu', "' Xumienue')
COCTABIISICTCS aKT B 2 JK3EMIUISIPaX, KOTOPBIM TOJIUCHIBACTCS KOMHCCHUEH W YTBEPKIACTCS JUPEKTOPOM
mkoJibl. OJMH SK3EMIUBIP aKTa IMOUISKUT XPAHCHUIO B OMONIMOTEKe, NPYroil mepemaeTcs IMOJ PACIUCKy B
OyXranTepuio, KOTopasi IMPOU3BONT CIHCAHUE ¢ OaaHca MKOJIBI YKa3aHHOW B aKT€ CTOMMOCTH YUCOHHUKOB.
2.1.8. VYuer Bbyaun yueOHMKOB. brubimmoTekaph BbIIaeT yUeOHUKH KIIACCHBIM PYKOBOAUTENSAM C 1 10 3 Ki1acchl.
C 4 xmacca nuyHO B pyku ydaummcs. KommuecTBO AK3eMIUIIPOB BBIIAHHBIX YYEOHHKOB OTMEUAETCsl B 0CO00I
TeTpaay win GpopMymsapax ydamerocs. Y 4eOHUKH BbIIAIOTCS YUallluMCs Ha TOJ.

2.19. Kaxpas mkona BeJeT y4eT COCTOSIHUS U ABMkKeHus: PoHoB B popmate DDV JL.

2.2.uBenTapu3anus GpoHaa yueOHOM JuTEpPaATYpPHI
2.2.1. JIns mpoBeICHUS] MHBEHTAPHU3AIUH CO3/IACTCSI KOMHUCCHS B COCTaB KOTOPOU BXOJISIT:
- JUPEKTOP IIKOJIEI;
- 3aMECTUTENb JUPEKTOPA M0 AAMUHUCTPATUBHO-X035IICTBEHHON YacTH;
- 3aMECTHUTEh JUPEKTOpa IO Yy4eOHO-BOCIHUTATEIBHONW padOTe, OTBETCTBEHHBIM IO OOCCIICUYCHHUIO
y4eOHOI TuTepaTypoii;
- meAaror-6u0IMoTeKaph KOG,
- IpecenaTens npohKoMa MIKOIIBL;
- PYKOBOAMTEIN METOAMYECKUX O0BEIUHEHUH IIKOJBI.
2.2.2. Ipuka3oM 1o MIKOJIe Ha3HAYAETCSI KOMUCCHS IO MHBEHTAPH3AIIHH.
2.2.3. VYKa3bpIBalOTCS CPOKHM TIPOBEJCHUS WHBEHTAapH3allMM W Ha3HAYaeTCs OTBETCTBCHHOE JIUIO 3a
MIPOBEICHUE HHBCHTAPU3AIHH.
2.2.4. KomuccHst OCyIIeCTBIISIET CBEPKY (POHIA CO CIICYIOIUMHU JOKYMEHTaAMHU:
- Kunura cymmapnoro yuera 6ubarorednoro Gonna yueOHHKOB;
- AKTBI ciucaHus (MCKIIIOYEHHUs) YUeOHUKOB U Y4eOHO-METOANYECKHX TTOCOOMIA;
- JIOKyMEeHTBI, yIOCTOBEPSIOIINE BhIJaUy YUCOHUKOB U YU€OHO-METOINYECKUX MOCOOUI YNTATEIISM.
- HaknanHsie.
2.2.5. Ha oCHOBaHWW CBEPKH COCTABIIACTCS aKT O INMPOBEJICHUU HWHBEHTApH3aIlMU OHOIMOTEYHOTO (hoHIA
y4eOHUKOB OMOJIMOTEKH.
2.2.6. Ha ocCHOBaHHMH COCTaBJICHHBIX aKTOB COCTABJISICTCS HHBEHTAPHAS BEIOMOCTb.
2.2.7. Tlo uToraM MHBEHTAPU3AIUN COCTABIISIOTCS aKThl HA CITUCAHUE, U U3JIAeTCsI MPUKa3 00 UTOTax.

3



2.2.8.Ha ocHoBaHuM mpukaza 00 UTOTax WHBEHTAPH3aIlUHA MPOBOJUTCS CIHCaHUE YUCOHOW JIMTEPaTyphl C
yKa3aHUEM MPUYHH.

2.3.00ecneyeHue COXPAHHOCTH O (POH/IA YUeOHOI JIMTEepaTyphbl

2.3.1.®oHx y4eOHUKOB paCIIoaraeTcsi U yUUTHIBAETCS OTIICIIBHO OT OCHOBHOTO (hOH[A.

2.3.2.XpaHeHre y4eOHHMKOB OCYIIECTBISIETCSI COTJIIACHO ACUCTBYIOIUM WHCTPYKIMSAM 1O OXpaHEe TpyAa H
MOKapHOU O€30MacHOCTH.

2.3.3. Yyer QoHga yueOHUKOB JOKEH CIIOCOOCTBOBATH €T0 COXPAHHOCTH, MIPABHIIBHOMY (POPMHUPOBAHUIO U
HCIOJIb30BAHUIO.

2.3.4. CoxpanHocts (oHma oOecreunBaeTCs CO3JaHUEM ONTUMAJIbHBIX YCJIOBHH XpaHCHHS U
MCTOJIb30BaHUS YI€OHHKOB, a TAKXKE OXPAHOH MX OT MOPYH U PACXUIICHUH.

2.3.5. OTBETCTBEHHOCTh 33 OPraHM3ALMUIO COXPAHHOCTU (hOHNIA YyUeOHHMKOB BO3JAraeTcs Ha PyKOBOAMTEIS
OV u 3aBenayromiero OMOIMOTEKOM (Teaarora-oudaroTeKaps).

2.3.6. OTBETCTBEHHOCTh 33 COCTOSIHUE M COXPAHHOCThH BBIIAHHBIX yYCOHHKOB B TEUEHUE YYEOHOTO Toja
HECYT KJIACCHBIE PYKOBOAMTEIH, YUYUTENSA-MPEIMETHUKHU, POAUTENH OO0y4aroumxcs (MId 3aKOHHBIE
MpeJICTaBUTENN), oOOydJaromuecs, moip3ytonecs (ouaoM yueObHOM nurTeparypbl. OHU Ke, Tpu
HE0OXOIMMOCTHU, OCYILIECTBIISIOT PEMOHT.

2.3.7. B cnyuyae yrepu wiM Mopud yueOHMKa poauTenu (JIMlla UX 3aMEHSIONIUE) BO3MEIIA0T HaHECEHHBIN
yiep0 B COOTBETCTBHHU C ICHCTBYIOIIMM 3aKOHOAATEIbCTBOM (cM.11. 2.3.8.5.2 [TonmoxkeHwus).

2.3.8. Fpa}mubl KOMIICTCHTHOCTH YIYaCTHUKOB pea/in3aiuu Ilo0:xenus

2.3.8.1. IlupeKTop HMIKOJIbI
2.3.8.1.1 KoopauHupyer AesTenbHOCTh BCEX YUAaCTHUKOB JUIsl peanu3auuu JaHHoro [lonoxenus.
2.3.8.1.2. ObecnieunBaet ycnoBus AJis XpaHeHus GoH1a yudeOHOM TuTepaTypshl.

2.3.8.2. KitaccHble pyKOBOAMTEIN U YYUTENA-TIPEAMETHUKHA

2.3.8.2.1. HecyT OTBETCTBEHHOCTH 32 COXPAHHOCTh YYE€OHUKOB B yU€OHOM TOJY:

- yuuTesds NMPEeAMETHUKH (IIOCTOSHHO B TEYEHHE TOJa: MPHUCYTCTBUE Y4YeOHHMKA Ha KaXJOM YpOKE, €ro
COCTOSIHUE);

- KJIACCHBIE PYKOBOJUTENH JJI TOJyYeHHUs] Y4€OHUKOB U3 QOoHJa yueOHOU JIUTEepaTyphl: CBEPSAIOT CBOJHYIO
BEJOMOCTh (PKypHaJl y4yeTa BblIauM Y4€OHMKOB IO KJIacCaM) MOJY4eHHUs y4eOHHUKOB OOYYaroLIUMHCS IO
IIpeIMeTaM IOJI POCIHCH CO CIIMCOYHBIM COCTAaBOM KJIacca, MEPECUYUTHIBAIOT 110 KOJIMYECTBY, CPABHHUBAIOT
HaMEHOBaHMS Y4YE€OHHUKOB C y4eOHBIM IUIAHOM, CBEPSAIOT IOJ M3/1aHUS y4eOHUKA C BBIAAHHBIM IO CIUCKY
(mpeTeH3un NpPebSBISAIOTCS B TEUEHHE TpeX JAHEH); Ha3HadaeT «OUOJMOTEUHBIH CEKTOp» I MPOBEPKH
y4eOHUKOB B TEUEHHUE MECsIIIa.

2.3.8.2.2. CBoeBpeMeHHO HH(DOPMUPYIOT 3aB. OMOIUOTEKOM O BHIOBITHH YJAIIETOCs U3 IITKOJIBI.

2.3.8.2.3. KoHTpoIupyIOT CBOEBPEMEHHOE MOJIyY€HHE U BO3BpAT YUeOHUKOB B OMOIHOTEKY.

2.3.8.3. 3aBenyrwomuii 6u0AM0TEKOMH (Mexaror-6udJMoTeKaph)

2.3.8.3.1. HeceT OTBETCTBEHHOCTh 32 KOMIUIEKTOBAHUE, YUET, COXPAHHOCTh U OOMEH y4eOHUKOB.

2.3.8.3.2. Opranmzyer pabotry c¢ ¢GoHAOM y4eOHUKOB, ero ¢GopMUpOBaHHE, OOpabOTKy U
CHCTEMaTU3HPOBAHHOE XpAaHEHUE; BbIJJauy U NMpPUEM Y4E€OHHUKOB C HEMOCPEICTBEHHBIM y4acTHEM KIIACCHBIX
PYKOBOJMTENCH U WHIAMBUIYATBHO C yJalIuMucs (B yaeOHOM Tporiecce)

2.3.8.3.3. Bexer yuer nocTynuBiIeil yueOHOU TUTEpaTyphl U criMcaHue (TI0 YCTAaHOBJIEHHOM /ISl IIKOJIbHBIX
oubnmotexk (opme), obecrieunBacT NMPABHIBHOE XPAaHEHHE W HECET MaTepHAbHYI0 OTBETCTBEHHOCTH 3a
COXPAaHHOCTh OMOINOTEYHOTO (POH/Ia YIEOHUKOB.



2.3.8.3.4. Benet paboTy ¢ ydanuMmucs mo 0epekHOMY OTHOIIICHHIO K Y4eOHOU JIuTepaType, MpeaynpexaacT
00 X COXPaHHOCTHU U O BO3MEILIEHUH yliep0a B cilydae MOTepU WK MOPYH.

2.3.8.3.5. [IpuHuMaeT B yCTaHOBJICHHOM HOPSAKE MEphl K BO3MEIIECHUIO yiiepOa, MPUUYUHEHHOTO 110 BUHE
YUTATEIICH.

2.3.8.3.6. Ilo mpuriameHui0 KIACCHBIX PYKOBOJUTENCH BBICTYHA€T HA POAUTEIBCKUX COOpaHHMSIX Ha
371000 JTHEBHYIO TeMY (II0 COXPaHHOCTH U OTBETCTBEHHOCTH).

2.3.8.3.7. TIpoBOoAMT COBMECTHO C «OHMOJHMOTEUYHBIM CEKTOPOM» peianl (4 paza B Troa) MO NIPOBEPKE
COCTOSIHUS Y4eOHUKOB.

2.3.8.4.0TBeTCTBEHHBIN 32 BbIIa4y [IOKYMEHTOB BbIObIBAIOIIMX YYALIMXCS
2.3.8.4.1. KorTpomupyeT BO3BpAaT JIUTEPATYPhl U YYCOHUKOB B OMOIMOTEKY (depe3 0OXOMHOM JTUCT).

2.3.8.5.Poaqutesn y4yamuxcsi KaK 3aKOHHbIE NMPeICTABUTETH 00513aHbI:

2.3.8.5.1. Cnenuth 3a COXpaHHOCTHIO MOJYYECHHBIX y4COHHKOB (IIPABHJIBHOE XPAHEHHWE U HCIOJIb30BAHHE
y4eOHOU JTUTEepaTyphl);

2.3.8.5.2. Bo3memarbe B COOTBETCTBMM ¢ 3aKOHOM M Ha OocCHoBaHWM IIpaBui mosb3oBaHus OMOIMOTEKOM
yiepO, HAaHECEHHBI TOCyAapCTBEHHOMY HMYIIECTBY, T.e. yuyeOHHMKaM u3 (GOHIA IIKOJIbHOW y4uyeOHOMH
JTUTEPATyPHI (€CIIM TAKOBOE CITYIHUTCS ), TAK KaK SBIITIOTCS 3aKOHHBIMU TPEIACTABUTEISIMUA 00yJaroIIerocs.

(Ocnosanue: 3axon «O 6ubnuomeunom Ooene» Poccuiickas ®@edepayusi Dedepanvuviti 3axon  «O
oubnuomeunom deney npunam I'ocyoapcmeennou [ymou23 nosaopsa 1994 2ooa (¢ usmenenuamu na 3 uions
2016 200a)(pedaxyus, deticmsyrowas ¢ 3 okmsops 2016 200a)

Cmamus 9. OmeemcmeenHocms nonv3osamereti OubIUOmMeK

1. Tlonvzosamenu bubauomex 0653amvl COOIOOAMb NPABUILA NOTILIOBAHUSL OUOIUOMEKAMU.

2. Ionvzosamenu Oubnuomex, Hapywiuguiue npasuild NOAb306aHUSL OUOIUOMEKAMU U NPUYUHUBUIUE
oubnuomexam yujepd, KOMHEHCUpYIOm e20 6 pasmepe, VCMAHOBLEHHOM NpPAGUIAMU NONb308AHUS
OubIUOMeKaMuy, a maKdice HeCym UHYI0 OMEEeMCMEEeHHOCMb 8 CIYYAsX, NPedyCMOMPEHHbIX 0elCm8YIouWUM
3aKOHOO0AMeENbCMEOM.

3. Bzamen ymepsaHubIX UIU UCHOPYEHHBIX YUeOHUKOS NPUHUMAIOMCA Opy2ue KHUSU, HeoOX00umMble WKoJe,
VUeOHUK 3aMeHAemCs pAGHOYEHHbIM UNU B3UMAEMCs HOMUHAbHAS CMOUMOCb Y4eOHUKA.

4. Ecnu yueOnuk ymepsan uiu Ucnopden yuawjuMucs, pooumenu (1uya 3amensowue) eoamewarom yuepo
nymem npuoopemenusi pagHOYEeHHO20 Y4eOHUKA.

2.3.8.6. Ilosb30BaTe N y4eOHMKOB M y4eOHOM JIUTEPATYPhl IKOJIbHON OM0IHOTEKH 00sI3aHbI:
2.3.8.6.1. CoGmroiaTh npaBuiia MoJIb30BaHUS IKOJbHBIMU YU€OHHKAMH U Y4eOHOU JTUTEpaTypoi.

2.3.8.6.2. bepexHO OTHOCHTBHCS K TIPOU3BEICHUSM IT€YATH:

- B TEYEHUE CpOKa IOJIb30BaHUS Y4YEOHHK JOJDKEH HMMETh MPOYHYI OOJI0XKKY, 3aAIMIIAIONIYI0 €ro OT
MTOBPEXKICHUM U 3arpA3HEHUN;

- He OpocaTh yueOHUKH, HE MOABEPraTh UX TpaHC(HOPMALINK;

- HE BBIPHIBATh, HE 3aru0aTh CTPAHMIIbI, HE BKJIAJIBIBATh B YU€OHUK TOCTOPOHHUE MPEIMETHI:

aBTOPYYKH, TMHEWKH, KapaHJallly U T.I1.;

- He JenaTh B y4yeOHUKax MOAYEPKHBAHHUS, MOMETKH KapaHIalloM WIM PY4YKO#l (JomyckaeTrcs TOJBKO
MOJNHMCh YUeOHUKA Ha TUTYJIBHOMN CTpaHUIE KapaHIaIloM UITH PYyYKOi);

- Oepeub OT NomajaHus BOJbl (HOCUTh YU€OHUKHU B TOPTQEsX);

- IoMa XpaHUTh, y4EOHUKH B OTBEJCHHOM JJII HUX MECTE, HEJOCTYITHOM JJI1 MaJ€HbKUX J€TeH U JOMaITHUX
KUBOTHBIX, OT/IQAJIEHHOM OT UCTOYHHKOB OTHS U BJIAry;



- He paboTaTh C yueOHUKAMU T'PI3HBIMU PYKaMU — 3TO HE TOJIBKO 3arpsi3HUT YYEOHHK, HO U OYACT SBIATHCS
NEPEHOCYMKOM Pa3IMYHBIX MH(EKIMOHHBIX 3a00JI€BaHUI.

2.3.8.6.3. Ilpu noy4yeHu TOKYMEHTOB U3 (oHa yUeOHUKOB:

2.3.8.6.3.1. Ybenutbcs B OTCYTCTBUHM [e(pEKTOB, a NpU OOHAPYKEHHHM MPOMHPOPMUPOBATH 00 3TOM
KJIACCHOTO PYKOBOJUTENS M OMOIHOTEKaps, MPUHATH MEPHI I PEMOHTA!

- peMOHT y4yeOHuKa (kieiika) mpomsBoautcs kieem [IBA u Oymaroi, eciau OJOK KHUTH TOJHOCTBIO WU
YaCTUYHO OTOpBAaH OT OOJOXKKHM (CYIIUTh KHUTY IIOCHE KJIEHKH B TEYEHUE CYTOK), 3areM, IpHU
HE00XOAUMOCTH, IPOKIIEUTh IPO3PAYHBIM CKOTUYEM;

- Pa30pBaHHbIE WJIM OTOPBAHHBIE JIUCTHI, MOTEPTHIE YIJVIbI MPOKJIEUBATH MPO3PAYHBIM CKOTYEM C 00eux
cTopoH (Oosiee moApOOHAsT MHCTPYKIIUS IO PEMOHTY YY€OHUKOB U KHUT UMEETCSI B OMOJIMOTEKE); YICOHHUK,
OTPEMOHTHUPOBAHHBIN HEKAYECTBEHHO, BO3BPAIIAETCS JIJIsl IOBTOPHOTO PEMOHTA.

2.3.8.6.3.2.Ecniu yueOHUK HE MOIJICKUT PEMOHTY — OOpaTUThCS B OMOIMOTEKY HE MO3AHEE CEHTSOps A
3aMeHbl y4eOHMKAa WM OTMETKM O HexouyeTax. B KoHIle y4eOHOro rojga MpeTeH3WH O HenouyeTax He
MPUHUMAIOTCS, ¥ BUHA BO3JIaraeTcsi Ha 00yJaromerocs.

2.3.8.6.3.3. Pacniucathcsi B CBOJAHOM BEIOMOCTH TOJY4YEHHsS Y4YEOHHMKOB 3a IONyYEHHBIE YYEOHUKH
(uckmroveHue: odyyvaronuecst 1—4 k1accoB, CBOJHYIO BEIOMOCTb F'OTOBAT KJIACCHBIE PYKOBOJUTENH);
2.3.8.6.4. Bo3BpamaTh TOKYMEHTHI B IIKOJIbHYIO OMOIHNOTEKY:

- B YCTaHOBJIEHHBIE CPOKHU (Ipaduk cllaud y4eOHMKOB B KOHIIE Yy4e€OHOT0 roa sl KaXxa0ro Kiacca (CpoKu
OTOBAPHBAIOTCS C KIIACCHBIMU PYKOBOAMTEISIMA WHAMBHIYaIbHO); IPH BEIOBITHH PAaHbIIE CPOKA O0yUCHUS —
crnaya y4eOHMKOB KIIACCHOMY PYKOBOAUTENO (B HMCKIIOUUTENBHBIX CIIydasix: OOJE3Hb KIacCHOTO
PYKOBOJIUTES HJTU IPYTHE YBAXKUTEIbHBIE IPUYMHBI OTCYTCTBHSI HAa pabovyeM MecTe);

- HOBbIC (HEUCIIOJb30BAHHbBIC) YUCOHUKH, MOJYyYEHHBIE B Hadaie y4eOHOTO roja, JOJKHBI OBITh CHaHBI B
OTJIMYHOM COCTOSIHUH;

- yUeOHUKH, UCII0JIb30BaHHbBIE B yUeOHOM Ipolecce 2-3 rojia, - B XOpOoILIeM COCTOSIHUH;

-y4e€OHMKH, UCTI0Ib30BAHHBIE HECKOJIBKO JIET, B IOTPEOHOM COCTOSIHUU, AKKYPAaTHO MO/IKJICCHHBIE.

2.3.8.6.5. 3aMeHATh y4eOHUKHU LIKOJbHON OMOIMOTEKH B Cllyyae UX yTpaThl WIIM MOPYH UM PAaBHOLIEH HBIMH,
au00 KOMIIEHCHpOBaTh yuiepd B pa3Mmepe, YCTaHOBJICHHOM IpaBHJIAMH  I10JIb30BAaHUS  ILIKOJIbHON
OUOINOTEKOM;

2.3.8.6.6. IlonMHOCTBIO paccUUTATHCA CO IIKOIbHON OMOIMOTEKOM 0 OKOHYAaHUHU Y4eOHOTro roja.

3. OcHoBHoIi ¢oH

3.1. Y4er ocHOBHOTO (poHIA

3.1.1. EnuHuub! yyera:

OcHOBHbIE €IMHUIIBI YU4€Ta OCTYIIEHUH U BBIOBITHSA B OMOIHOTEeYHOM (hOHIE:

- Ha3BaHHWE — KaXJ0€ HOBOE WM TOBTOPHOE W3JaHHE, APYrod JOKYMEHT OTJIWYAIOIIUecs OT

OCTAJIbHBIX 3arJIaBUEM, BRIXOAHBIMH JJAHHBIMU WM JIPYTUMU dJI€MEHTaMU O0(OPMIICHNS,

- DK3EMIUISIP — KaKJas OTJeIbHas €IWHHIA JOKYMEHTa, BKIto4aeMas B ()OHJ WM BHIOBIBAIOIIAs W3

HETO.

OO6mas BenuuuHa POHA YIUTHIBAETCS B DK3EMILISIPaX U Ha3BAHUSX.

OCHOBHBIMU €IMHUIIAMH y4eTa MePUOTUKHU SBISIOTCS DK3EMILISP U Ha3BaHHUE.

- JUIS KYpHAJIIOB — JK3eMIUIAp (TOM, HOMEp, BBIIYCK) W Ha3BaHHWE WU3JaHUS 3a BCE TOJBI €ro
MOCTYIUICHUS B (DOHI.

- Ui Ta3eT — €IWHUIICH y4YeTa, SBISICTCS TOMOBOM KOMIUIEKT M Ha3BaHHE Ta3eThl 3a BCE TOJIBI
MOCTYTIJIEHUS B (POHI.



Enununamu ydera GoHa 37IEKTPOHHBIX W3JIaHHUM SBISIOTCS: aUCKeTa W ontudeckuid auck (CD-ROM
U MyJIbTUMEIHNa), a TaKXKe Ha3BaHHWE: AUCK — MPUIIOKEHHWE HE YUMTHIBACTCS KaK OTAEIbHBIN 3K3EMIULIp,
€CITH TPEJICTaBIISAET COO0H BKIAIKY(BIOKEHNE) B U3/IaHHE.

3.1.2.Buabl U nopsiAoK yuera

OcymiecTBisercss Ba BHJA y4eTa OCHOBHOTO (hOHJA: MHAWUBUAYaJIbHBIA M cymmapHbid.Ilpu yuere
MOCTYIUICHUSI TOKyMEHTOB B (DOH/I BBIJEISAIOTCS JOKYMEHTHI BPEMEHHOTO XPaHEHHs, KOTOPBIE HE CTaBSATCA
Ha Oananc. K HuM otHOCcsATCs Opomurropsl: (00beM 10 48 ¢); mucToBKH (00beM 110 4 ¢); KaJeHAapH; TIaKaThI;
METOAMYECKHE Pa3pabOTKU; MPOrpaMMBbl; MaTepHabl, MOAJIEKAIIME IOCIE CIMCAHUS pa3jade ydaluMmces U
negaroraM (JIOKyMEHTBI OMOJIMOTEKA OIIPEIEIIIeT CAMOCTOSATEIBHO).

3.1.2.1. CymmapHblii y4éT

CymmapHOMYy y4eTy MojJiexaT Bce BUJIbI JOKYMEHTOB (KpoMe raser). IlpousBogurcs yuer, naptusiMu
[0 OJHOMY COIIPOBOJUTEIILHOMY JOKYMEHTY (cueT-(paxkTypa, HakJIaaHas, akT).B ciaydae orcyrcTBUs
COIIPOBOJUTENILHOTO IOKYMEHTA COCTABIISAETCS aKT IIpUEMa.

@DopMoii CyMMapHOro y4eTa BJIIETCS KHUra B TPAJUIMOHHOM WM MallMHOYMTaeMoM Buje. «KHura
cymmapsoro ydera (KCY) coctout u3 3-x yacreii:

- gacThb 1 — «[loctyruienue B GoHI»;

- yacTh 2 — « BeiObITHE U3 PoHIAN;

- gacTh 3 — « Utorn nBuxenus poHaay.

3amucek B KCY BeneTcst ¢ MOMEHTa IOCTYIUICHUSI B OMOIMOTEKY MEepBO MapTHH JOKYMEHTOB.

CBenieHrs 0 TIOCTYNHMBIIMX B OMOIMOTEUHBbIN QoHA MoKyMeHTax ¢ukcupyores B 1-if vactu KCVY «
[Tocrynnenue B (OHI» B MOKA3aTENAX: JaTa M HOMEpP 3alMCH, UCTOYHUK TTOCTYIUICHUS, HOMEP U /WM Jara
COIIPOBOJUTENILHOTO JOKYMEHTA, KOJUYECTBO MOCTYIUBIIMX JOKYMEHTOB (BCEro, B TOM YHCIIE, IO BUAAM,
COJIEP’KAHUIO), CTOUMOCTh IPHOOPETEHHBbIX JOKyMeHTOB. Hymepauus 3amuceid U3 roga B TIoA
IPOAOIIKACTCS.

Ha nepuonuueckue n3gaHus, MOCTYNMBIINE MO MOJIMHUCKE, OJUH pa3 B roJl COCTABISETCA aKT, Ha
ocHoBaHuU KoToporo B KCVY 3ammchiBaeTcss KOJIMYECTBO MOCTYMUBIIMX KYPHAJIOB / B 3K3. M Ha3B./ U UX
pacnpeesieHue 0 COIEPIKAHNUIO.

CrouMoCTh JKypHaJOB HE€ YKa3blBaeTcsi. AKT Ha IIOCTYIUIEHHME NEpUOAWYECKHX U3JaHUi B
OyXrajaTepuro He CIal0TCs.

CaeneHusi 0 BBIOBIBIIMX M3 OMOJIIMOTEKH JOKYMEHTax oTpaxkaroTcs, Bo 2-i yactu KCVY/ nymepanus
3anucei U3 roja B rof npoaosnkaercs ( rpaga 2 - Ne akTa 1o nopsiiky)/, ¢ ykazaHueM IPUYUH UCKITIOUEHHS
( «ITepenano», «Crnrcano 1Mo BETXOCTH» U T.I1.).

[Toctynnenne MuUKpodopM, FIEKTPOHHBIX M3/aHUM Ha MammHounTaeMblx Hocutenax( CD-ROM u
MyJIbTHUMEMA, JTUCKeTa) oTpaxaercs B mnepBoil wactu KCVY ¢ panpHeifmeidl neranuszanmei 1mo BuIam
JOKYMEHTOB.

3.1.2.2. UnpuBMAYyaIbHBIN y4eT

NuauBuayanbHbIA y4eT KaXJ0ro SK3eMIULsIpa JOKYMEHTa WM KaXIOro Ha3BaHUS JIOKyMEHTa
MIPOU3BOJIUTCS C MOMOUILI0 METO/J0B MHBEHTAPU3aLMU C MPUCBOCHUEM JOKYMEHTY MHBEHTapHOIO HOMEpa
WIM PETUCTpaly JIOKyMEeHTa 0Oe3 MPHCBOEHHUS €My HMHBEHTapHOro Homepa. MHauBuayalbHbII HOMEp
3aKperuIsieTcs 3a JOKYMEHTOM Ha BCE BPEMsI €r0 HaXOKACHHUs B poHe OMOIMOTEKH.

dopMaMu MHIUBUAYAJIBHOTO y4eTa JOKYMEHTOB SBISIOTCS KHIKHas (MHBEHTapHas KHUTA),
KapTo4Has (KapTO4yKa Y4eTHOTO KaTajlora), ’KypHai yuéTa HeTpaAULIMOHHbBIX HOCUTENeH nHpOopMalnu.

@®opMbl HMHIUBUAYAJTBHOIO Yy4yeTa JIOKYMEHTOB B O0S3aTENbHOM MOpPSAKE JOJKHBI COZIEpKaTh
clIeyIollMe MOKa3aTesu: AaTa 3alicy, UHBEHTapHbI HOMEp, aBTOp U 3arjlaBue, Ioj U3JaHus, [IeHa, HOMEp
aKTa BBHIOBITHS.



B npumedaHumm ykaspBacTCs HaIUM4YME€ W BHJ IPUIOKEHUS K OCHOBHOMY JOKYMEHTY.
NunuBunyanpHbd yaeT uznanuii, ABJl, Mukpodopm, 3JIeKTpOHHBIX U3JaHUN OCYIIECTBIISETCS B OTICIBLHOMN
JUISL KXKJI0T0 BUAA (hopMe MHIMBHUIYATIBHOTO YUeTa.

JIOKyMEHTBI, 3aIIICAHHBIC B MHBEHTAPHYIO KHUTY, OTHOCSATCS Ha OajaHce IIKOJIBI.

VHBeHTapHBIE KHUTH XPaHATCS B OMOIMOTEKE MOCTOSIHHO.

Crpanunpl B MHBEHTApPHOH KHUTE HYMEpPYIOTCS. THUTYIBHBIH JHCT U €ro oOOpOTHAas CTOpOHA B
HyMEpaluI0 CTpaHul He BXoauT. Ha kaxnol cTpouke Jnenaercs oJHa 3anuch. VIHBEHTapHbIE KHUTH
UMEIOTCS IBYX BHUJIOB.

Kaxxnplii 3K3eMIUIIp JOKYMEHTa, MOJICKAIUMA WHBEHTapHU3alllM, 3allChIBACTCSA B WHBEHTapHYIO
KHUTY U II0JIy4aeT OTACIIbHBIH, JTUIIb €My IPUCBOCHHBII HOMED.

Homep mpocraBisieTcst Ha KaXA0H CTPOYKE MHBEHTApHOW KHUTH, BO M30ekaHue OUIMOOK HOMEp
IIPOCTABJISIETCS 10 3allMCH U3/1aHUSI B UHBEHTApHYIO KHUTY.

Heo6xoauMeie Ui 3anucy B MHBEHTAPHYIO KHUTY CBEICHHUS O KHHUIe OEpyTCsl C TUTYJIBHOTO JIUCTA,
HEJO0CTAIOUINE CBEJICHUS — U3 BBIXOJHBIX JIaHHBIX.

B rpage «OTmeTkH 0 nmpoBepke» BO BpeMs IpOBepKH OMOIMOTEeYHOro (oHJa YCIOBHBIMHU 3HAUKaMHU
OTMEYaeTCsl HAJIMYUE WM OTCYTCTBUE JAHHOTO HM3JaHUs B (POHAE; 3TH 3HAUKHU Ui KaXKI0TO T0/1a IPOBEPKU
JIOJKHBI OBITH Pa3HBIMU 110 LIBETY WM N300paKEHUIO.

B rpade «ABTOp 1 3arnaBue» NpUBOIUTCS (haMUIIKs aBTOPA U 3arjaBHe U3JaHUs.

Wunnmansl aBTOPOB HE YKa3BIBAIOTCS; TIPU HAJIMYMHU ABYX aBTOPOB Yepe3 3aISTYIO MUIITYTCS (haMIIIUU
000WX; MpH HAIMYUK TPEX ABTOPOB MHIIETCS (aMHIUS MEPBOrO C yKa3aHUEM «d Jp.»; NMPH HATHYUH
4eThIpéx W OoJiee aBTOPOB HM3JIaHWE  3aIMCHIBACTCS IMMOJ 3arjiaBueM. Mexny damMuimeid aBTopa M
3arjiaBUEM HE CJIEAYyeT OCTaBJIATh CBOOOJHOrO NPOMEXKYTKAa WM CTaBUTh THpe. He crnemyer Ttaxke
3aKJII0YaTh 3arjlaBUE B KaBBIUKM. 3arjiaBUeE, COCTOSAIIEE W3 HECKOJIBKUX CIIOB, pa3pellaeTcss COKpalaTh, HO
Tak, 4ToObl MOXXHO OBLJIO HOHATH ero cMmeica. [lpu 3amucu pnuHHOrO 3arnaBus (Oosiee 5 CIIOB)
3allMCBIBAIOTCS TepBble 2-3 cioBa. O0s3aTeNbHO YKa3bIBAIOTCS MOPSAKOBbIE HOMEpa TOMOB, dacTeill u
BBIITYCKOB.

ITpu 3anmucu Ha oJTHOM CTpaHMIIE AyOJETOB OJJHOTO U TOTO )K€ JOKYMEHTa MJIM MHOTOTOMHOI'O U3/aHus
C OJIHUM 3arjlaBUeM B IIOCIEAYIOIIMX CTpOKax TIpadbl CTaBAT KaBBIUKM M YKa3bIBalOT (MpPU 3aluCU
MHOTOTOMHBIX U3JJaHUI) OPSIKOBBIII HOMEpP TOMA.

B rpade «["on n3nanus» ykasplBaroTCs ABE MOCIeAHNE IU(PHI ro/1a BBIX0Ja, JOKYMEHTa B cBeT. Eciu
OHO BBINYUIEHO B JPYyroM BeKe, TOrAa ToJA JOKyMEHTa MHILIeTCs MojHocThio. Ilpu 3ammcu Ha omHOMU
CTpaHMIIe MHBEHTAPHOM KHUTU MPOU3BEACHUN C OJHUM TOJIOM M3JIaHHs, B MOCIEAYIOIIHUX CTPOKax rpadsl
CTaBSITCS] KABBIUKH.

I'pada «llenar, pa3nenena Ha ase noarpagsl: pyosnu u koneiiku / 47.00/

B rpade, B koTOpOoM 0pOpMIIEHO HCKIIIOYEHHE TAaHHOTO JOKYMEHTA, YKa3bIBalOT HOMEP aKTa, U 4epes3
THpE — MOCJeIHNE ABE U(PHI TOJ1 €ro COCTaBIEHUs, Harpumep:« 4-07».

B rpade «IIpumeuanus» yka3plBaroT HCIPaBICHHUE OLIMOOK, JOMYIIEHHBIX IPU 3allUCU B WHBEHTApb;
pa3HOro poja cepbe3Hble AePEeKThl, OOHAPYXKEHHbIE B JOKYMEHTE, OCOOCHHOCTH HamOoJiee IIEHHBIX
u3nanuil. VcnpaBieHHble OUIMOKH JOJDKHBI OBITH 3aBEpEHbl IMeJaroroM-O0uOIMoTeKapeM U JUPEKTOPOM
LIKOJIBI.

Kaxnplif TOKyMEHT 3amuchiBaeTCs Ha fA3bIKE OpUTHMHATIA YepHWIaMU (MAacToif) YepHOro (CHHEro)
[[BeTa. 3amiCcH B MHBEHTAPHOI KHUTE cJelyeT MPOU3BOIUTH aKKYpaTHO, pa300PUHBHIM ITOUEPKOM.

Bpourtopel 1 nepuoaruecKre N3JaHus B MHBEHTApHbIE KHUTU HE BHOCATCSI.

[locne mpuema mapTuM KHUT U €€ CYMMapHOIO M MHAMBHAYAJBHOTO y4yeTa Ha COMPOBOJAUTEIBHOM
JOKYMeHTe (HakKJaJHasl, akT) Jenaercs 3anuch: «KHUIMM B KOTUYECTBE ..... 9K3., HA CYMMY.....pYO0. ..... KOIL.
MOJIyYEHBI U 3alMCaHbl B KHUTY CyMMapHOro ydera mo No ..... B Tom uncne npuHATH Ha OajaHC ..... 9K3. Ha
cymMmMy.... C 3anucbi0 B HMHBEHTApHYIO KHHUTY 3a Ne ....KpoMme TOro, mojay4deHo ....3K3. JTOKYMEHTOB
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BPEMCHHOI'O XpaHCHHsS] Ha CyYMMY..... pPyO. ....KON., HE TOJyIC)KAaIIMe IOCTAaHOBKE Ha OajaHc, JaTa,
nmoAnuch». OpUTHHAT COMPOBOIUTEIIBHOTO JOKYMEHTA TepefacTcs B OyXralTepuro, a KOImUs OCTaércs B
OuOIUOTEKE.

3.1.3.Uck/I0ueHne JOKYMEHTOB

3.1.3.1. llepeyeHb MPHUYHH UCKIIOYEHUS JOKYMEHTOB U3 (POHIA:

«BETXOCTh ((u3mueckuii u3HOC), ACPEKTHOCTh, YCTApEIOCTh IO COACPKAHUIO, TyOJIETHOCTD,
Henpo(UIbHOCTh, yTpaTa( C YKa3aHHEM KOHKPETHBIX OOCTOATEIbCTB YTpPAThl: Mpomnaxka u3 (OHIO0B
OTKPBITOI'O JIOCTYIA, yTepsl YMTATENIAMU, XUIIEHHE, B pe3ysibTaTe OCJACTBHI CTUXUWHOTO U TEXHOTECHHOIO
Xapakrtepa, 10 HeYCTaHOBJICHHBIM MIPUUMHAM /HegocTaua/)».

3.1.3.2. O¢popmiienne BbIOBITHSI JOKYMEHTOB U3 OuOMOTedHOro GoHxa

BriObiTe 1OKyMeHTOB U3 GoHAa odopmisieTcs akToM 00 MCKIIOUEHUH U oToOpaxkaercs B «Kuure
CYMMapHOTo yueTa» U B (hopMax MHAWBUIYAILHOTO yueTa (hoH/a.

B kxaxmoMm akte QUKCUPYIOTCS CBEICHHS O JTOKYMEHTAX, HCKII0YaeMBbIX

[0 OJHOW MNpHYMHE: BETXOCTh((M3UUECKUN H3HOC),Ne(EeKTHOCTh, YCTapeJIOCTh IO COACPKAHUIO;
nyOJIeTHOCTh, HEeMpPO(UIBLHOCTh, yTpaTa (C yKa3aHHEeM KOHKPETHBIX OOCTOATEIhCTB YTPAThI: MpoHaxka U3
(OHIOB OTKPBITOTO [OCTYyMa, yTeps YUTATENsIMHU, XHUIIEHHWE, B pe3yiabTare OCICTBUH  CTUXHMHOTO H
TEXHOTE€HHOT'O XapaKTepa, [0 HEYCTAHOBJICHHBIM MPUYUHAM  /HEZ0CcTava/)».

AKTBHI Ha CHHCaHUE JOKYMEHTOB BH3UPYIOTCS WHBEHTAPHU3aLMOHHOW KOMHUCCHEH MO COXPAaHHOCTH
(oHIO0B. 3aBU3HPOBAHHBIC AKTHl YTBEPIKAAIOTCS TUPEKTOPOM IIIKOJIBI.

K akTy npuiaraercs CHCOK JJOKYMEHTOB, TIOJUICKAIINX CITMCAHUIO.

Ha ocHoBannu akTOB 00 MCKIIFOUEHUH KHUT OyXTajTepusi CHUMaeT ¢ OajaHca OMOIMOTEKH CTOMMOCTh
BBIOBIBIINX JOKYMEHTOB.

[Ipy BBIOBITMM HM3AaHUI, HE COCTOSANIMX Ha OajmaHce OWOMMOTEKH (IIEPUOJMKA, OPOIIOPHI U T.IL.),
COCTaBJISIETCSI AKT, KOTOPBI B OyXTalTEepUIO HE Mepe1aeTcsl.

KonnyecTBO JOKYMEHTOB, CHHCAHHBIX [0 3TOMY aKTy, BBIYUTAETCS M3 OOLIEro KOJIWYecTBa
JIOKYyMeHTOB, 3anucanHbiXx B KCY (uacts 3.WToru npmwxenus 6ubiarnoredHoro GoHmaa).

JIOKYyMEHTBI, IPUHATBIC OT YUTATENEH B3aMEH YTEPSHHBIX, GUKCUpYyIOTCsa B «Terpamu ydera KHHUT U
JIp. JOKYMEHTOB MPHUHATBIX OT YMTATEIEH B3aMEH yTepsHHbIX». Ha OCHOBaHMM CHENaHHBIX B HEW 3amucei
COCTABIISIFOTCSI aKThI Ha MOCTYIJICHHE W BBIOBITHE, KOTOPBIE PETUCTPUPYIOTCS B COOTBETCTBYIONIMX YaCTIX
«KCVY 6ubnuoreuynoro ¢ponma»

JIOKyMEHTBI, HCKIIF0YaeMble, Kak Henpo(duibHbIe U AyOJIeTHbIE, MOTYT ObITh 0€3BO3ME3/THO MepeaHbl
B NIOpsi/IKe KHUTOOOMEHa B Apyrue OMOIMOTEKH 10 aKTY.

CBenieHHs O BBIOBIBIIMX M3 JAEHCTBYIOIIMX (OHIOB OMOIMOTEKM TOKYMEHTAaX pPErMCTPUPYIOTCS B
cooTBeTcTBytoMX Tpadax BTopoil yactu KCVY / ¢ ykazanuem npuuunsl/. MHbopMaiys o BBIOBIBIINX
JOKYMEHTaX OTpa)kaeTcsi BO BCEX YUETHBIX (JOpPMax, KaTanuorax, ”HBEHTaPHBIX KHUTAX.

Criucanne ITOKYMEHTOB, COCTOSIIUX Ha OYXTaJTepCKOM ydeTe, MPOU3BOJAUTCS C TPUMEHEHHEM
MEPEOLIEHOYHBIX KOOPPUIINEHTOB, /eciiu (GOH/1 ObLIT MEepEolIeHEH/ .

3.2. HuBeHTapusanus 6udmorednoro gponaa

3.2.1. VnBeHtapuzanus OUOIMOTEYHOTO (OHIA WIKOJIBI OCYIIECTBISIETCAC IIENbI0  KOHTPOJS Hal
COXPAHHOCTBIO U 3(PPEKTUBHOCTHIOMCIIONB30BAHUS JOKYMEHTOB.

3.2.2. luBeHTapu3anus 6ubauoredHoro (hoHaa MpoOBOAUTCS MOTPEOOBAHUIO aIMUHUCTPALIMHN IIKOJIBL.

3.2.3. luBeHTapu3aloHHasi BEJOMOCTh COJIEPKUT HAMMEHOBAaHHEOCHOBHBIX CPEJCTB, AaTy MpUOOpETeHMUS,
WHBEHTAPHBI HOMEP,KOJIMYECTBO, CTOMMOCTh CJMHHMIIBI JOKYMEHTa, CyMMapHasi CTOMMOCTH JOKYMEHTOB
oubnuoTeuroro Gouma.



3.2.4. VuBeHTapu3allMOHHAsA BEIOMOCTbh MPUMEHSETCS MPU OTCICKUBAHUU 1IEJIEBOTO HCIIOIb30BaHUS
oubmmoTeunoro Gouma.
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